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KoHKperHoro pa6orHvIKq a TaKxe cBeAeHI4f, o Qarrax , colrtrultx z o6cro{TenbcrBax
*I43HI4 pa6oruzrca, IIo3BoJI-f,rotIII4e ra4enrzszrlr4poBarb ero nr4rrHocrb.
2.2. Coqan
- AHKCTA;

[epcoHurlbHbrx AaHHbrx pa6orHur<a :

- anro6zorpaQua;
- o6pa:oraHLre;
- cBeAeHr4rr o TpyAoBoM 14 o6rqevr crax{e;
- cBeAeHr4r o npeAbrAyulena Mecre pa6oru;
- cBeAeHr{r o cocTaBe ceMbr4;
- nacnopTHbre AaHHbre;
- cBeAeHr4r o BOT4HCKOM yireTe;
- cBeAeHr4r o sapa6ornofi nlare corpyAHr4Ka;
- cBeAeHI4t O COI{I4€LJrbHbIX JrbfoTax;
- cnequanbHocTb;
- 3aHI.rMaeMa.rr Aon)KHOCTb ;
- pa3Mep sapa6oruoft nlamr;
- H€Lruqze cy4zuocrefi;
- aApec MecTa x{HTeJrbcTBa;
- IoMaruHzfi rene$oHl
- coAepxaHr4e TpyAoBOfo AofoBopa;
- coAepxaHr4e AeKnaparJLrk\ rroAaBaeMofi s uanofoByro r4HcleKurrrc;
- NOANZHHLIK', U KO.II4I{ NPI{K€BOB NO JII4qHOMY COCTABY;
- Jrr4r{Hbre Aena r4 TpyAoBbre KHr4XKr4 COTpyAHI4KOB;
- ocHoBaHr4t K npr4Ka3aM fro nr4qHoMy cocTaBy;
- AeJIa' coAep)KarIILIe MarepvaJrbr rlo rroBbIIrIeHI4Io rnalzsrax a\vvl{ rrepenoAforoBKe
COTPYAHI4KOB, I4X ATTECTAIIVU, CIYNC6H'IM PAC CNEAOBAHLI.M ;- Konzu orqeroB' HanpaBnteMble B opfaHbl crarrlcTr,rK'4;
- Korrrrr4 AoKyMeHroe o6 o6pa:onauuz;
- pe3yJlbrarbl MeA?IIIkrHcKofo o6cle4oe aHprfl Ha npeAMer roAHocrr4 K ocyqecrBJreHr.rrc
rpyAoBbrx o6_ssaHHocrefi ;
- $ororpa$uuu I'HbIe cBeAeHLI-s, orHoc.f,rrlueaflK nepcoH€urbHbrM AaHHbrM pa6ornzr<a;- peKoMeH AarJLrr4, xapaKTep vraTuKhr 14 T. rr.
2'3'YxasaHHble en.2.2.cBeAeHI4.'-f,BJlf,rorcrr<lc'Qz4eHruz€urbHbrMLruHenoAnexar
p€BfnaIleHI4rO I4Haqe KaK rlo ocHoBAHVrflM, [peAycMorpeHHbrM 3aKOHOAareJrbcrBoM
P@' PexraM 3arII4TbI nepcoH€ulbHbrx AaHHbrx Moxer 6rrru cHrr no r4crerr eHULr T5 t*ecJIrI 6on'uzfi cpoK He [peAycMorpeH 3aKoHorarenbcrBo M r4'rkrcornarrreHrreM cpa6ornuxou.

3. OEq3AHHOCTI4 PABOTOAATEIq

3.1. B qenf,x zcrroJrHeHzx rpe6oe auuit3aKoHoAare*crsa p@
N CPAOHAJI'H'IX AAHHbIX, ECE PA6 OTHIIKI4 YqPC,*AEHU.f, .4OJI)KH'I

rpz o6pa6orr<e
I4CIIOJIHgTI-ycraHoBneuurrfi noprAoK pa6orrr :
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3' 1'5' 3arqzra 
''epcoH€ubHbrx AaHHbrx pa.oruzr<a ronxHa o6ecreqzBarbc,rroirHocTbro 3a cver pa6oToAareJrr.

3' l '6' v'rpeN4e""t o6"tuHo npI, rrpr4eMe na pa6ory, a TaK)r(e npz nro6ux r43MeHe HuflxnpaBl4n pa6orrr c nepcoHanEHbIMI4 AaHHbrMr4'rr"arta"Ho 3HaKoM vrrb c HuMuBcexpa6otrzxoB yrrpe)K AeHLrfl .
3.I '7 . vvpex4eHkre He r{Meer rpaBo npr4Hp*Aarr pa6orHLrKoB K orlHa 3alrllzry nepcoHanbHbrx Au"""rr. vqv'rnzrr(urr K orKa3y or cBoI'IX npaB

4. OE.g3AHHOCTKI PABOTHI4KA

Pa6oruar o6_ssaFr:
4'1. llepe4arr pa6oToAarenro Bce [epcoHaJr'Hbre AaHHbre, yKa3aHHbre BcooTBeTcTByrorlr{x AOKyMeHTax.

1.? 
jJffi;il'J*:fr:taBLrnaMucpoKcoo6qarrpa6oro4arenrco6z:veHecBor4x

5. IIPABA PAEOTHI4KA

Pa6ornzr r,rMeer rrpaBo :' 5' 1' Ha npocMorp repcoHanruoft znQopnaa rJHLr, LrMeroulefrc.a y pa6oroAaren.,r.5'2'Ha cno6o4urtfi lecn,,arurtfi 
" t.o.pu"zqennrrfi Aocryn K cBoLrM nepcoHanbHbrMraHHbIM' B TOM rIzcJIe [paBo Ha noryrreHr{e noATBepxAarouIZX AOKyMeHTOB B BrrrecrlpaBoK' XOnufi vrrrr4 B B."Ae rrHofo Apyfofo oszqzanbHofo AoKyMeHTa.
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MeAI{III4H.KI4M AaHH'IM c noMorr{bro MeAr4rrr4HcKoro cneqzanr4cra rro

5'4'Tpe'oBaTb BHecrLI rI3MeHeHI4 flurruyralrurblepcoH€lJrbHyro zuQop^aalzro,nolyr{eHHyto pa6oroAareneM B HapyueHl4e Hacro flnlvxnpaBr4n. zsN{eHeH vfl BHocflTaflHa o cHo B a Hvru rLrcbMeHHo f o 3 a.f, BJreHIrx p a6 orHzr<a.5'5' llorpe6osarr or pa6oroAaren-f, I43Becrr4Tb Bcex Jrr4r{, paHee lonrrzBrrrux rro Br4Hepa6oro4areJr'' HeloJIHbIe I4JII, HeBepHbre nepcoHanbHhre AaHHbre o pa6oruuxe.5'6' o6xanoBarb n cy4e6noM nop-'Axe mo6rre HenpaBoMepHbre Aeftcrsufl, urru6esreficrnze pa6oroAarer-q .rpr-o6pu6orre ; ;;;r. nepcoHanbHbrx AaHHbrxpa6oruzra.



6. CEOP, OEPABOTKA I4 XPAHEHPIE IIEPCOHAJIbHbIX AAHHbX
6.1. O6pa6orr<a repcoH€LnbHbrx AaHHbrx pa6ornr.rxa - oro nonyrreHue unQopv arrnl rr3
pa3nur{Hbrx racrorrHr4KoB, ee xpaHeHue, o6pa6orKa, a raK}Ke nro6oe Apyfoe
HCIIOJIb3OBAHI/IE.

6 .2. IIepcoHanbHble AaHHbIe npeAocraBrqrorc-f, caMr4M pa6oruzxoM nyreM
3a[oxHeHzt aHKerbI ycraHoBneuHofi Qopnmr. Pa6oroAarem o6ssaH [pr4 r4x
n o-l\n{eHrrl4 rlpoBepvTb 3aflBlreHHbr e AaHHbre |Ip eAb-sBneHHbrM noATBepx{Aaro urrM
-loK\/\feHTaM.
6.2.1. Anxera coAep)KI{T Bonpocbl o nepcoHaJrbHbrx AaHHbrx pa6ornHra.
6.2.2. Anrera ron)KHa 6rrrr 3anoJIHeHapalotuuKoM rr4rrHo. Bce rroJrr aHKerbr
-lo-lxHbl 6rtrr 3a[oJIHeHbI, a [pI4 orcyrcrBr4ra znsopnrarJvrh B coorBercrByroqefi no-re
.loJXeH craBHTbc.[ npoqepK. CorcparqeH:afl rrpzr 3a[oJrHeHLrLr aHKerbr He AonycKarorcc.
TaKXe KaK I.I I4crlpaBneHvrfl Lr 3arrepKr,rBaHr4fl. B erou cnyqae pa6orHzx oSszau
3aIIOJIHtlTb aHKeTy 3aHOBO.

6.2.3. Auxera pa6oruzra xpaHl{Tc.s B rr4rrHoM Aene y orBercrBeHHoro nvqa
pa6oro4areJrf, BMecre c npeAocraBJreHHbrMrr AoKyMeHTaMr4.
6.2.4. Jluquoe Aeno pa6ornzr<a oSopnrn flerefl rrocJre BcrynneHr4q rpyAoBoro AoroBopa
B CHny.

6.2.5. Jlut-rHoe aeno xpaHr4Tcr B rranKax.
6.2.6' Iu'{Hoe Aeno rocne rrpeKpaqeHnflrpyAoBoro AofoBopa c corpyAHr4KoM
[epeAaerafl B apxvB, I4 xpaHvrrgfl ycraHoBneHHbre 3aKoHoAareJrbcrBoM cpoKr4.

7. TIBPEAATTA fIEpCOHArbHbrx IAHHbIX
7.l.lIpu ocyulecrBreHur4 nepeAaql4 nepcoHaJrbHbrx AaHHbrx pa6orHraxoB rperbr.rM
nr4rlaM pa6oro4areru o6qsaH :

- He coo6rlarb nepcoH€LIIbHbIe AaHHbre 6es uolyveHHoro rrrrcbMeHHoro corJraczlr
pa6ornura, KpoMe cJryqaeB, KorAa raKr,re o6.ssaHHocrr,r ycraHoBJreHbr
3aKOHOnaTeJrbcTBoM:

- He nepe.4aBarb rlepcoHzlnbHble AaHHbre pa6ourzxa Anfl, r{crroJrb3oBaHr4fl B

KOMMepqecKr4x rlen_qx;

- rpe6oearb or rperbzx rzq co6rroAeHr4-rr npaBr4n pa6oru c [epcoHuurbHbrMr4
AaHHbIMI4, a raKx{e [peAoaraBreHz-s IIT4CIA{eHHOfO nOATBep)KAeHUr r4CIIOJrb3OBaHr4.f,
rlepcoH€L[bHblx AaHHbIX B rIOptrAKe, npeAycMorpeHHbrx HacrornlzM noJrox{eHr4eM o
3arrlr4Te rrepc oHaJrbHbrx AaHHbrx;
- .{aBarb Aocryn K nepcoHaJrbHbrM AaHHbrM TOJTbKO JIHUaM, I4MerOrUr4M
coorBercreytoqzfi AorIycK 14 L{crloJrb3yroqr4x r{x roJrbKo An.f, BbrrroJrHeHrzt
KOHKpeTHbrx IroJlHol,touzfr ;

- He l{crpe6oearr zn$opvralll4ro o cocrof,Hr4r4 3AopoBbx pa6ornr4Ka,3akrcKrrorreHneNr
AaHHbIX, Koropble Moryr rIoBJIIrrrb Ha racnoJrHeHr4e pa6ourzroM cBor{x rpy.4oBbrx
o6.f,saHHocrefi.

8. AOCTI/TI K TIEPCOHAJIbHbIM AAHHbIM COTPYXHI4KA
8.1. BHyrpenuzfi Aocryrl (zcnomsoBaHrre zn$opuaquupa6orHr4KaMr4 yvpex4eHzr).
llpano Aocryra K [epcoHaJrbHbrM AaHHbrM pa6ornuxa r4Meror:
- 3aBeAyroulzft yvpexAeHrze;
- 3aMecrr4Tenb 3aBe4yroqefi ;

- Aenonpor43BoAzTenb;
- cTaprua_rr MeAHTIHHCKaf, CeCTpa;



- caM pa6oTHZK.

8. 2. Bneunrrafi 4ocryn (rocy4apcrBeHHbre crpyrrypu).
flepcoua;rbHble AaHHbIe pa6orHraroB Moryr rrpeAocraBJrrrbcf, ToJrbKo no 3arrpocy
KOMTIeTeHTHbIX Op f aHOB, r4M ero qr4x C O OTB eTCTByrOUIr4 e rr OJTHOM Ol{krflj

- Qe4epanbHafl H€LJroroBaf, cnyx6a;
- npaBooxpaHr4TeJrbHbre opfaHbr;
- opfaHbr cTaTkrcTIdKr4:'

- 6ropo KpeArzrHbrx ucr.opuit;
- BOCHKOMATbI;

- opfaHbr corlvanbHofo cTpaxoBaHufl,;
- rreHcuoHnue Son4rr;
- II OAp€BA e Jr eHr{f, MyHr{rlr{n arrbHbrx op f aHo B ynp aBn eHr'rs.

8.3. {pyrze opraHu3ar1aur (rperru nuqa).
Cne4euux o pa6ornzre (n roM rrlrcJre yBoneHHoM H3 AaHHbrx apxzna)
rIpeAocTaBJIf,IOTCtr TperblrM nrrrlaM Ha ocHoBaIJI'4Id rrr4CbMeHHOfO 3a.rrBJreldvrfl. caMofo
pa6ornuxa.
8.4. PoacrBeHHr4Kz u rrleHbr ceuefi.
llepconarbHble AaHHbIe pa6ourzra npeAocraBJrf,rorcr poAcrBeHHraKaM r{Jrr4 rrJreHaM

ero ceMbl{ ToJrbKo c rrtrcbMeHHofo pa3perxeHrar pa6ornura.

9. 3ArrIr4TA rrEpCOHAJrbHbrX AAHHbTX PABOTHT4KOB
9.1. B paMKax peanI43aIII4I4 rIyHKroB Hacrorrrlero lloloxesur o 3arrlr4Te

rlepcoHanbHblx AaHHbIX pa6oruur<oB, 3aBeAyroqufi yq e)KAeHlzrfl, v34aer rrpuKa3 o
Ha3HaqeHr4vr rrvr\a, orBercrBeHHoro sa co6rroAeHr4e noprAKa pa6oru c
rlepcoH€ulbHblMl4 AaHHbrMr{ pa6ornzxoB, Ha KoropoM Jrex{ar ece o6.f,saHHocrr4 rro
o6ecne.{enzro ronSI,IAeHIIuuLnbHocrH nonfreHHbrx AaHHbrx, a raK)ne opraHr,r3ar\uLl
pa6orrr c HrlMr4.

9.2.nocryrrarorll4e 3anpocbl or rperbr{x nr4rl Ha npeAocraBJreHue nepcoHamuofi
rzn$oprtaqul4 o pa6otrure AonlKHbr Br{3npoBarbcr ropu4zuecrcofi cnyx6ofi c
pe3onloqzefr o sos\aox{Hocrl4 orBera I4 rroJrHore npeAocraer-f,e\aofi unSopvraqzu.
9.3. llepeAa'uannQoprvrauuz npoucxoArrr roJrbKo B rrr{cbMeHHoM Br'rAe. 3aupoc' Aonxeu 6urr cAenaH B IrI4cbMeHHoM B:aAI c yKa3aHr4eM Bcex peKBr43zroB Jrrlrla,
3arlpauuBaloqero zn$opl,rallnlo. Orser Ao{xeH 6rrrr cAenaH na QupvreHHoM 6lauxe
KoMIIaHI,II4 I4 ornpaBreH rz6o KypbepcKofi cnyx6ofi, lu6o 3aKa3HbrM rzcbMoM.
9.4. Bce [onyrleHHble nepcoH€ulbHbre AaHHbre AonxHbr xpaHr4Tbcf, B Mecre,
I4 CKrrOq aroqeM H e caHKrIr{ o Hlrp o BaHHbrx Ao cTyrr Tp eTbr,rx Jrr{q.
9.5. 3nexrpoHHble HocpITeJII'I nu$opvrarlr4ra, AoJr)Knrr 6rrrr 3arrlr{rrleHbr
Kp r4To rp aS uu e c r<z rurr4 cp e A c rB aMr4 3 arrlvrrr z H Q op M arl rr 14 . .

I 0. OTBETCTBEHHO CTb 3A pA3rrAIII EHI,IE I,IHO OPMAIII,II4,
CBq3AHHOfr C fIEPC OHAJTbHbIMI,I .IIAHHbIMII PAE OTHIIKA
10.1. Jlzqa, rpI{3HaHHbIe BLIHoBHIIMIT B HapyrxeHr4u noJro)Kenufi.Hacrorrrlero
lloloxenut o 3aIrIVTe nepcoH€urbHbrx AaHHbrx pa6orHuroM rrpvBneKarorcr K

Ar4Oqr4nnrznapnofi, aAMr{Hr{crparr,rBHofi, rpaxgaHcKo-[paaoeofi z yrononnofi
orBercrBeHHocrl4, B rlop.rAKe npeAycMorpeHHoM 3aKoHoAareJrbcrBoM P@ z
JIOKZ[rrbHbIMt4 HOpMaTr4BHbrMr4 aKTaMr4.
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